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Basic Fire Safety Rules

●
Observe all ‘no smoking’ rules.  We are situated on a ‘No Smoking’ site

●
Keep flammable materials away from sources of heat

●
Never obstruct fire exits and corridors

●
Never misuse fire extinguishers

●
Never wedge fire doors open

●
Do not attempt to tackle a fire unless you have been specifically 


trained to do so or your personal safety is at risk

●
Remember, fire extinguishers are primarily there to aid your 


evacuation, make sure you understand how to use them

●
Always follow any fire safety instructions

●
Store rubbish safely and away from fire exits or any walkways leading


to fire exits

●
Close doors behind you as you evacuate in order to prevent the spread of 


fire or smoke

On Discovering a Fire

Follow the setting’s Fire Action procedure and Critical Incident/Emergency Action Plan – located on all exits.  Please familiarise yourself with the instructions – your life may depend on it!
Using Fire Extinguishers

In order to burn, a fire needs three elements – oxygen, heat and fuel.  Fire extinguishers work by taking away one or more elements of the fire triangle.

It is in your own interests to know about the different types of fire extinguishers, where they are located in the setting, and how they work (see copy of floor plan). 

It is best to read the instructions on fire extinguishers more than once, so that you will be prepared to use the equipment provided, one day you may need to use it to assist in your escape from a fire.

Remember:  The primary purpose of having fire extinguishers at work is to aid your evacuation in the event of a fire.

If dealing with a small fire remember to:

●
Keep yourself between the fire and your means of escape

●
Keep low or out of the heat

●
Use the appropriate fire extinguisher for the type of fire (to aid evacuation)
Types of Fire Extinguisher

There are four commonly used fire extinguishers in the workplace.
 They are

1. Red Label = Water

2. Black Label = Carbon Dioxide (C02)
3. Green Label = Foam

4. Fire Blanket
1.  Water type

The extinguisher is a large red in colour.  It is for use on fires involving solid materials such as paper, clothing or furniture. (Located in the main room on the wall just inside the entrance door)
The use of water will cool the burning material.  Look for hot spots once the main fire is out.

Never use this type on electrical equipment or burning oil.

2.  Carbon Dioxide (CO ) type:

The extinguisher is red with a black label.  It can be used on fires involving flammable liquids, oils and greases, and electrical equipment.  (Located in the kitchen by the door, in the main room by entrance door and just in side the store room 
The use of CO  smothers the flame by absorbing the surrounding oxygen.  Is effective but does not cool well.  Watch out that the fire does not restart.

3. Foam
The extinguisher is red with a green label.  It can be used on fires involving flammable liquids, oils and greases, and electrical equipment. It is for use on fires involving solid materials such as paper, clothing or furniture.  (Located by the exit garden door in the main room )
The use of Foam smothers the flame by absorbing the surrounding oxygen.  Is effective but does not cool well.  Watch out that the fire does not restart.

4. Fire Blanket
The blanket is red and can be used on fires involving flammable liquids.   (Located in the Kitchen) The use of Blanket smothers the flame by absorbing the surrounding oxygen.
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